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Creating Job Requisitions




The position management staffing model
gives you the most control over staffing.
With position management:

o You must have an open, approved position in the supervisory organization to
hire, promote, demote, or transfer a worker. You define separate hiring rules and
restrictions on each position.

o A position remains open until you fill or manually close the position.

o You can move positions from one supervisory organization to another as part of
a job change.

o You can report on open and filled positions, track position history, and more.

7\

workday.
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From the search bar, type Create Job
Requisition

®
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Create new position

Create New Position
only used when we add
to staff and a Job Profile

is set up. If it’'s a new Job Create Job Requisition
Tit | e get Wit h Copy Details from Existing Requisition ‘
H R I S Ad m i n to Set u p Supervisory Organization * ‘
Under Su pe rViSO ry © Create New Position

. . () For Existing Position
Organization: Type name oo |

of the Supervisory oke ype | Emplopes
Organization (Name of
Manager)

Worker Type: Employee

6/4/2024




Add number of opening(s)

s g ey

Number of Opening(s)

Recruiting Information

om Enter exact number of

Recruiting Details

wsesosy 4| . |Clickhere positions you are

. to edit

. .
Skills. Iooklng to fIII
Reason *
Qualifications
rganizatio Replacemen it For
ttachmen:

Recruiting Instruction

mmmmmmmmmmm Note, number cannot

Recruiting Start Date *

be changed if it's used
for a backfill

Target End Date

Referral Details

Referral Payment Plan
(empty)

workday.
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Add Reason

Recruiting Information

Start

Number of Openings

” Reason Options

1

Recruiting Details

Skills

Qualifications

Reason + - Create Job > Backfill/Replacement

\ (Used if replacing an Employee) In this
case it's better to use “for exiting
position” see other document

Replacement For
Organizations

Atta

Recruiting Inforination

- Recruiting Detils -Create Job > New Headcount (Used if it’s

- lpg : | a v a new Approval for new FTE)

\ -Create Job > Previously Approved

Qualifications Search = .

o ; M Headcount (Approved Previously but new
Job

o = FTE)

et

Assign Roles ‘ select one v |

Recruiting Start Date *

81/24/2824 [
Target Hire Date * m

MM/DD/YYYY ]

=
o
-
o
o
e
<

Target End Date

MM/DD/YYYY (]

Referral Details
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Replacement Type

Recruiting Information

Start -

Recruiting Details

Number of Openings Qa v
Job

A |

Replacement
For: Type =]

Organizations < j;zate Job Requisition > Create

employee CET i

(C) Create Job > New Headcount

Compensation (™ Create Job > Previously Approved
ote the term Ot

Assign Roles | select one v |

process must
begin before

posting if it’s a (oo 3]
backfill. g ndons

Inmnmvvvv =B }

Referral Details m

Recruiting Start Date *

|81124.’2824 ) ‘
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Select Recruiting Instruction

_— e | )
Recruiter can — E]
select if posting
External,
Internal or
both.
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Update Dates

- Recruiting Details Dates:

[“”"““””“"‘"“ | - Recruiting Start Date: Do not
1

use future Start Date. Use date
Reason *

Qualifications

creating the requisition.

% Create Job > New Headcount = ]

. l"'“’ - Target Hire Date: When you

S R plan for EE to start. Can use
Recruiting Instruction .

Assign Roles Post Internally and Externally Same as recrUItIng Sta rt date-

Recruiting Start Date *

Target End Date: Use 6 months
from posting date. (Can repost
e f needed)

81/24/2024 [

Target End Date

67/24/2024 [

Referral Details

Referral Payment Plan m

workday.
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Referral Plan

Recruiting Details

Start
Recruiting Information
12N

Mumber of Openings v
Job

[ |
Skills

Reason *

Qualifications

Backfill/Replacement

x Create Job > = ‘

Organizations

Replacement For
Attachments l ]

Compensation

Recruiting Instruction

Assign Roles

Post Internally and Externally v l

Summary
Recruiting Start Date *

81/24/2024 [

Target Hire Date *

Select Referral Plan.

@1/24/2024 [

Select if you have a
Target End Date
0772412020 (] referral program.
Interns are left empty

Referral Details

Referral Payment Plan

P—— - ] w /\
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Job
Description

*Copy and paste

special Job _
Description from N
Word

tnsation

Roles.

Paste: Job i
Description

Job

st Job Det

Recruiting Information
Job Posting Title *

Internal Audit Analyst

Skills

Justification
Qualifications Approved FTE|
Organizations
Attachments Job Profile *

x Internal Audit Analyst
Compensation

Job Description Summary

Assign Roles
Summary
Job Description *
[Noma v B T U &~
4
Job Profile

% Internal Audit Analyst

Job Description Summary

Job Description #

Momd ~ B I U A~ Y A

[Evaluates processes, transactions, records, metrics, systems, and technology
in order to identify and minimize risk, ensure compliance, and improve effec-
tiveness of operations and controls.

Primary Job Responsibilities:

1. Determines or validates accuracy, consistency, and compliance of compo-
nent and end-to-end fransaction processing in one or more business domains
using production or test environment simulations, sampling, automated data
reviews and analysis, and other methods.

2. Participates in external audits or assessments, including tracking and moni-
toring requests and gathering responses.

3. Investigates and quantifies impact and risk associated with problems, excep-
tions, inconsistencies, and opportunities for improvements identified in internal
audit

Q@ v
Enter Title
Approval
Reason
Select Title from List
A
N P

workKkaay.




Leave Skills blank

% 3 skills
Start

Skills

Rectuiting Information

Required Skills Z

Job
op‘mnal G

Qualifications
Organizations
Attachments
Compensation
Assign Roles

Summary
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Fill out what you need but can be left
blank

Qualifications

Start

m
(=%
c
[+]
o
=1
o
=]

Recruiting Information

z
a

Job

skills Language
m
Organizations
Certifications
Amachments

Compensation

Assign Roles

Summary

o
=
=
m
S
-}
(]
=
(-]
=]
[=]
o

Responsibilities

—
=
B,
2
=

(=]
=
]
-
o,
w

=
o
-
o
o
e
<
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Start

Recruiting Information
Job

Skills

Qualifications
Amachments
Compensation

Assign Roles

‘Summary

Organizations

Company

Company *

Select Company Name

Search

<~ Organization

@ Delta Dental of North Carolina

Deha Dental of Tennessee, Inc.

Delta Dental Plan of Michigan,
Inc.

Delta Dental Plan of New
Mexico, Inc.

\ Red Cedar Investment Mgmi
~ LLC

Renaissance Life & Health Ins
Co of Am

() Roosevelt Innovations LLC

The 4100 Group, Inc




Select Cost Center: If missing new cost
center needs to be set up in Core

Organizations

\\\\\\

Qualifications

‘Summary

6/4/2024



Can attach documents as backup

Q@ create jobreq ®
Attachments

Start Documents
uuuuuuuuuuuu formatien Add
Job
Skills
Qualific
Organizati

chment:
‘Compensation
Assign Rol
Summ

6/4/2024




Compensation

A . Compensation: If
. Grade Level
programmed

Salary can be
entered: Advise to
add the midpoint as a
guideline for the
recruiter

workday.
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Assign Role

Role: Primary

I Recruiter must be

Q create jobreq ® ¢ Selected- NOte’ if
there is no recruiting

- Aesionfices security set up for the
’ employee they cannot
be selected. If you
o want multiple
recruiters add name
under assigned to. Do
mmmmm g Not click on Add.
m 7~ N\
workday.
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Review and Submit

3 W Q createjobreq @
. X
1 Saved Categories ~
Tasks and Reports You have submitted
o Up Next: Recruiting Administrator | Review Create Job
eople [ . .

Create Job Requisition Requisition | Due Date 01/27/2024
Task View Detail

Tasks and Reports [ 2] e bEEs

Create Confidential Job Requisition
Task

More Categoties >

Didn't find what you were looking for?

Try searching under More Categories

More Categories

Next step will be sent for approval-DDMI HR




Navigate to Inbox
-Step completed by Maria M for DDMI

v Q Search D l;p é a

Hello There

It's Friday, January 26, 2024

Awaiting Your Action

Your Top Apps

Jo
2"
Q

Absence Request
B My Tasks - 33 minute(s) ago
DUE 01/29/2024

Career

Talent and Performance
Absence Request:

B MyTasks- 2 hour(s) ago
DUE 01/29/2024

—— Job Requisition:

Benefits and Pay

By Tasks - 20 hour(s) ago Absence
DUE 01/27/2024
& Go to My Tasks (62) 88 View All Apps




eview and approve for accuracy

Q search @) f;p & a

-

Review Create Job Requisition ¥ oo B & W7

oot L
Created: 01/25/2024 | Due: 01/27/2024 | Effective: 01/24/2024

Start

Details

Supervisory Org

Worker Type

Employee

Recruiting Information Guide Me

Recruiting Details

Number of Openings V4

3

Reason #

Create Job > New Headcount

Replacement For

Recruiting Instruction

Post Internallv and Ext @ N

B (= 6} workday.




Select where to post

Q Search o P &£ =

I All Items 155items Post Job  UR100318 Internal Audit Analyst (Open) (== id &
Q  search: Al items ‘ ‘ N ‘ Created: 01/26/2024 | Due: 01/28/2024
218 Advanced Search Recruiting Instruction  Post Internally and Externally
o Job Posting Site *| foearen

%7 Post Job: JR100318 Internal Audit  01/26/2024 a R

Analyst Preview Job Posting . .

> This should be your location
~ Internal >

Terminate: 01/26/2024

and internal (or if posting
Effective: 01/26/2024 exte rn a I )

One-Time Pavment for Referral: 01/22/2024
- Government
Programs Implementation Specialist

Due: 01/23/2024
Effective: 01/22/2024

Manage Individual Rates: Benefit  01/15/2024
Change - Marriage :
on 01/15/2024

Effective: 01/15/2024

Benefit Change - Hire 01/14/2024
on 01/14/2024
Effective 01/14/2024 b
Benefit Change - Hire 0113/2024
13/2024 ‘ >

Effective: 01/13/2024

workKkaay.
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End date is always the day after end date
of posting

*Only post for your location

Post Job  Jr100318 Internal Audit Analyst (Open

| l % Internal El lawzs B
‘ * DDMI E‘ ‘Dl/’25/2024
: I End date is always the day
Process History
: after you would like it
posted

6/4/2024




Job Requisitions can be found under
Jobs Hub section (If a recruiter)

&

0=
Eﬂ; Pa
Til

[ =%
@®

= (o
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Candidates applying for
job




To view external posting click external
posting URL

JR100318 Internal Audit Analyst (Open) --- [SRCH

oo
oo

Recruiting Start Date  01/24/2024 -2 days ago [ ]

) : 0 0 0
Target Hire Date 01/24/2024- 2 days ago ~
Q@ Review Imerviewing Offered G
Primary Location @ DDMI - Okemos -
Ola
Overview Candidates Details Organizations Qualifications
Post Job
2items
O Job Posting Type Posting Start Date Posting End Date Primary Posting. Job Application Template Posting Cost External Posting URL Action
(] Intemal Internal 01/26/2024 02/01/2024 Job Application Default Template effective 08/21/2023, 0 ( Actions w ) -
6:32AM
O oom Extemal 0172672024 Job Application Default Template effective 08/21/2023, 0 hmps:

fthsc2.wds.myworkdayjobs-impl.com/Delta_Dental_of_ C Actions ¥ )
6:32AM Michigan/job/ Okemos-Mi/Intemak Audit-Analyst_JR100318

6/4/2024




Website view

O DELTADENTAL  Careers

Your Delta Dental
journey awaits.

& DELTA DENTAL

Internal Audit Analyst

@ This is a hybrid position, both in-office and remote B9 Fulltime

© Okemos, Mi © Posted Today
B Jri00318

Job Title:

Intemal Audit Analyst
Number of Positions:
3

Location:

Okemos, MI

Location Specifics:
Hybrid Position

Job Summary:
Evaluates processes, transactions, records, metrics, systems, and technology in order to identify and minimize
tisk, ensure compliance, and improve effectiveness of operations and controls.

Primary Job Responsibiles
1. Determines or validates accuracy, consistency, and compliance of component and end-to-end transaction
processing in one or more business domains using production or test environment simulations, sampling,

automated data reviews and analysis, and other methods.

2. Participates in external audits or assessments, including tracking and monitoring requests and gathering
responses

3. Investigates and quantifies impact and risk associated (ception: and
opportunities for improvements identified in internal audit

4.Documents and reports the results of internal and extemal quity reports, assessments, audits and
remediation verification.

5. Documents and reports problems, exceptions, or opportunities for improvements to other departments.

6. Maintains documents and records according to the corporate record retention policies, best practices for
audit, and departmental standards.

7. Participates in the evaluation and improvement of audit crteria and procedures, documentation, manuals, and

records and assists in the tracking and reporting of departmental dashboard elements.

Perform other related assigned duties as necessary to complete the Primary Job Responsibilites as described

above.

Minimum Requirements:

Position requires an associate’s degree, technical, vocational, or business school and two years of experience in

customer service, processing, or q g audit software and
‘sampling, investigation, or auditing techniques preferred. Will accept any suitable combination of education,
training, or experience.

Position requires knowledge of word processing and spreadsheet applications; strong verbal and written

communication skill; strong analytical skils; strong organization skills; the abilty to work independenty and as

part of ateam; and the abiliy resolve problems using independent judgment

Al qualified applicants will eceive consideration for employment without regard to race, color, religion, sex,
sexual orientation, gender identity, national origin, disability or veteran status.

Follow Us

0000

LR —

About Us
& DELTA DENTAL

At Delta Dental, our employees go All In
- for themselves, their colleagues, the
company and our communities. Its a
mindset, feeling and attitude we wrap
around all we do. We celebrate diverse
thought, encourage innovation and
empower employees to take charge of
their careers

Every day we work to improve oral
health through benefit plans, advocacy
‘and community support. But oral health
isn't an isolated issue. It's connected to
public health, education and economic

levelopment, and we amplify our
mission by making investments that
buid healthy, smart, vibrant
communities for all.

Delta Dental of Michigan, Ohio, and
Indiana has been a dental benefits
leader for more than 60 years, and today
with our affiliates, we are one of the
largest dental plan administrators in the
country. We offer employees a
comprehensive benefits package
including medical, dental and vision
coverage, short-and long-term disabiliy,
life insurance, 401(k) savings plans, flex’

pending accounts, and tuition
reimbursement or educational
assistance. Employees are also eligible
for annual incentive compensation
based on annual business goals.

Additionally, employees receive eight
hours of paid volunteer time each year,
plus access to an on-staff lfe coach and
personal trainer, virtual lunchtime
workouts hosted by the trainer and/or
an on-site fitness center.
Delta Dental is an Equal Opportunity
Employer.

Readless ~

& signin

Home  Search for Jobs




Internal candidates can view postings
here
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Internal Candidate: Can view
Internal job posting and apply here

[ w O Sesch [a]
View Job Posting Detalls el ude s g
Intarnal Audit Analyst Job Details
e
ey male | Comeach Al ek Pasistnn 10
-
et
b of Pasitions:
3 Hyrid Foskion
Loczation Spesifics;
Hyzid Pasitisn Location
o Posting Eve Date: Dhsmmos, b
i
. Fosting Duate
Compassalion Gl
2 SR - ey
Department; 3
Corp Autt & Adviaory Sor Tiwo e
IManager Hami: .
Firn MLty
JobType
Frimary Joi Reszorbitiics:
Fequiar

Supersisory Organimtion

Kirn b

Hiring Team
Recruitar

seatlang, o epmertuh ez far e B ethar sesatmai. Hiring Managar

e compser st e el

Pinirnum Reguiremants:
P " e Ao

I scfwars anc samping.

mesaigation of audting tachicuss sostem
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of

postal code

~ Hiring Manager
U
O
O
O
U
©

More
~ |s Evergreen ‘

[] ralse (35)

> Job Profile
> Management Level
» Organization

(%) Primary Location

] oone- Raleigh (7) ‘

[] okemos, mi (5)

] oomi- okemos (5)
[ indianapolis, 1N (4)
D RLHICA - Indianapalis (3)

© More

JRIUUS 14 | FOSTNG DATE: U1/ 19/2U28

Director, Training
JR100311 | Posting Date: 01/10/2024

Operations Support Specialist
JR100304 | Posting Date: 01/10/2024

Group Sales Executive
JR100300 | Posting Date 01/10/2024

Group Sales Executive
JR100294 | Posting Date: 12/15/2023

Team Lead, Document Control
JR100297 | Posting Date: 12/15/2023

Customer Service Representative
JR100241 | Posting Date: 12/10/2023

Pricing Specialist
JR100296 | Posting Date 12/08/2023

Software Designer/Implementer
JR100272 | Posting Date: 12/08/2023

Lead Electronic Enroliment Analyst
JR100295 | Posting Date: 12/07/2023

Ingianapois, IN

Indianapolis, IN

Indianapolis, IN

RENAM_Nevada

Indianapolis, IN

RLHICA - Indianapolis

Okemas, MI

Okemos, MI

Okemos, MI

Professional Relations Network Rep

JR100293 | Posting Date: 12/06/2023

Provide Relations Representative
JR100292 | Posting Date: 12/02/2023

Lead HR Generalist
JR100280 | Posting Date: 12/01/2023

Nashville, TN

Raleigh, NC

Lansing, MI

Can sort by clicking on Browse Jobs on
the side

select one v

®




Internal Application (1 of 3)

;‘-\p':ﬂyr to Job Intemal: Corporate Learning & Development Specialist

~ Additional Information

Click the "Go to your profile" button to update your prior work experience and education.

Once you have saved your changes, use the back button on your browser to return to your application or search for the job again to complete your application with the newly entered information.

Contact Information

Recruiters can reach out to you about this application using the public contact information from your worker profile below.

Email

Phone Number

Experience

Add

[] Replace the Experience information in my profile with this information

Education

m ( Save for Later > ( Cancel )

6/4/2024




Internal Application (2 of 3)

Education
Country * = l
School *

Degree

Degree Received

If you can't find the School, check this box and enter it manually D
Field of Study l

First Year Attended YYYY
Last Year Attended YYYY

Drop files here

or

Select files

6/4/2024




Internal Application (3 of 3)

Resume / Cover Letter *

Drop files here

or

Select files

Internal Eligibility

I certify that all information | have provided the company in support of my application for employment is true and accurate
(Required)

() ves

() No

m ( Save for Later ) ( Cancel )




External view of application process

6/4/2024



< Back to Job Posting

Corporate Learning & Development Specialist

o

My Information My Experience Application Questions  Voluntary Disclosures Seff Identify Review
I ea e a n CCO u n My Information

* Indicates a required field

How Did You Hear About Us?*

Have you ever previously worked for us or any of our affiliates (Delta Dental, Roosevelt Innovations, The

Create Account 100 . e

Q Yes
O No
. Country*

Password Requ"ementS: United States of America v

* Alowercase character

* Anuppercase character |

. Legal Name

* A numeric character First Name'*

* A special character [ l

* A minimum of 8 characters Middle Name

* Analphabetic character l l
Last Name *

l l

[ thavea preferred name

Email Address

Address

Address Line 1+

l l

Password
) Address Line 2
l l
ciy*
l l
Verify New Password state ]
] . selectone -

Postal Code*

Create Account Email Address

AndrewJack@nomail com

Already have an account? Sign In Phone

Phone Device Type*

Mobile

Rl

Forgot your password?

Gountry Phone Gode *

X United States of America (+1)

Phone Number*

Phone Extension

EollowUs

0000




< Back to Job Posting

Applicant

My Information

questions they
will complete

© 0

My Experience Application Questions Voluntary Disclosures

Application Questions

* Indicates a required field

Please answer guestions truthfully and completely.

Are you at least 18 years of age?*

select one v l

Do you now, or will you in the future, require employer sponsorship to work in the United States?*

select one v l

Review

The hiring process will consist of a phone interview, manager(s) interview, reference checks, and potential

employment assessment. Are you willing to participate in this process?*

select one v l

Will you relocate if necessary?*

select one v l

Wwillingness to Travel *

select one v l

Salary Requirements *

select one v l

| certify that all information I have provided the company in support of my application for employment is true

and accurate. *

select one v l

Follow Us

0000

wirkediy,

© 2024 Workday. Inc. All rights reservd.

] I Save and Continue




& Back to Job Posting
& Back to Job Posting X

X Internal Audit Analyst
Internal Audit Analyst

& & & o
& o & A4 L4

el - My Information My Experience Application Questions Voluntary Disclosures. Self Identify Review
My Information My Experience Application Questions  Voluntary Disclosures Self Identify Review

Self Identify Voluntary Disclosures
* Indicates a required field * Indicates a required field

Language*® Personal Data Statement
English v

Individuals seeking employment are considered without regards 1o race, color, religion, national origin, age, sex, marital status,
‘ancestry, physical or mental disabilty, veteran status, or Sexual orientation. You are being given the opportunity 1o provide the
following information in order to help us comply with federal and state Equal Employment Opportunity/Affimative Action record

Voluntary Self-Identification of Disability keeping, reporting, and other legal requirements.

Form Completion of the form is decision, il not in the hiing process or thereafier. Any
cc-305 information that you da provide will be recorded and maintained in a confidential fil

e are Era Vererans: ssistance Act of 1974, as amended by the Jobs for Veterans Act of
OMB Control Number 2002, 38US.C. §4212 (VEVR: o employand ssuancen
1250-0005 employment: (1) 1 parated veterans; (3) campaign
Armed Forces service medal veterans. These classifications are defined as follows: A ‘disabled veteran' is one of the laHnwmg oe
veteran of the U.S. military, ground, naval or air service wha is entitled to compensation (or who but for the receipt of military retired
Expires pay would be entitled to compensation) under laws administered by the Secretary of Veterans Affairs; 0 @ person who was
04/30/2026 relessed from A terart mesns any veteran
iy e i eayest prod beDiing oo et of s vetetaisdischargeor rlease fom aciv duty i the U.S. miltary, groune,
naval, or ai service. An campaign f means aveteran active dutyin the USS.
Name* milltary, ground, naval or ai serviee during 2 war, o in & campaign or expedition for which 8 campaign badge has been authorized
l ] under the laws administered by the Departrment of Defense. An Armed forces service medal veteran” means a veteran who, while

‘serving on active cury in the U.S. milltary, ground, naval or air service, participated in a United States military operation for which an
Armed Forces service medal was awarded pursuant to Executive Order 12985, Protected veterans may have additional rights under
USERRA-the Uniformed Services Employment and Reemployment Rights Act. In particular,if you were absent from employment in
Employee 1D (if applicable) order o perform service in the uniformed service, you may be entitied to be resmployed by your employer in the position you would
l ] have obtained with reasonable certainty if not for the absence dueto senvice. For mare information, callthe U.S. Department of

Labors Veterans Employment and Training Service (VETS), tol ez, at 1-866-4- USA-DOL. If you believe you belang to 2ny of the
categories of protected veterans listed above, please indicate by checking the appropriate box below. As a Govemment contractor
subject 1o VEVRAA, we request this information in order to measure the effectiveness of the outreach and positive recruitment
Date* efforts we P 10 VEVRAA. IF it would assist us if you tell us whether there are
‘accommodations we could make that would enable you functions of the job, includ

changes in the physical layout of the job, changes in the way the job is customarily performed, provision of personal assistance
services or other accommodations. This information will assist us in making reasonable accommadations for your disabily.
‘Submission of this information is voluntary and refusal to provide itwill ot subject you to any adverse trestment. The information

Why are you being asked to complete this form? provided will be used only in ways that are consistent with the Vietnam Era Veterans' Readjustment Assistance Act of 1974, as
amended. The information 3 Pt and managers may be informed regarding
or subcontractor restrictions on the work or duties of , and regarding necessar firstaid and safety personnel
raniies. We e 5o i e 7o wrkrs 0 el w501 T o Sy e s meesre oy be o when and 0 th extont apptoprate. i you v Conditn gt e emergency reatmet and ()

srogress tovard i gal.To dotis we must sk ppicans and mployees f ey have sty o hve v had one Porle

‘Government officials engaged in enforcing laws administered by the Office of Federal Contract Compliance Programs, of enforcin
150 we nesd 10 ask 00 g y ol ogr )

the Americans with Disabiliies Act, may be informed.

mpleting A pe Your answer is confidential. No one who makes hiring
Your decision form way. If you
‘about the law or this form, visit the U.S. Department of Labor’s Office of Federal Contract Compliance Programs (OFCCP) website at

Please confirm your veteran status:

st
o [ select one v l
How do you know if you have a disability?
A disability is a condition that substantially limits one or more of your ‘major life activities " If you have or have ever had such a Please select your gender:
condition, you are a person with a disability. Disabilities include, but are not limited
select one -
~ Alcohol or other (not currentl o illegall
example, upus, ibromyal  HV/ADS

- Blind orlow vision
- Cancer (pest or present) Are you Hispanic or Latino?

- Cardiovascular or heart disease

Celac docase selectone -]
+ Cerebral palsy

- Deaf or serious difficulty hearing

it " , wounds, accidents,or congenital isorders Please select your race:
Eplepsy o oher semure iserder

r example, 3 select one v l

~ Intellectual or des 1:\0Dmema | disabili
+Mental heaith conditions, for example, depression, bipolar disorder, anxiety disorder, schizophrenia, PTSD
+ Missing limbs or partially missing limbs
- Mobiiy a wheelchaiy leg brace(s) and ppor Terms and Conditions

N conciton, for exampl nescacnes, : . (s)

for example, aisorder < ayslexi, ysprana, otrer ELECTRONIC SIGNATURE NOTICE AND CONSENT

leaming dsasiites This 10 pr P Global snd Nations|
+Partial or complete paralysis (any cause) Commerce Act (E-Sign Act).
+ Pulmonary or respiratory conditions, for example, tuberculosis, asthma, emphysema
* Short stature (dwarfism) Consent: By entering your name, you consent 1o submit your
+ Traumtic brain injury. information e\sc(mmta”v You further consent to conduct any matters related 1o the recruiting, EDDHEAUQH background check
Please check one of the boxes belo ‘and/or onboarding process slectronically. Typing your name in the texbox under or on a form, entering your login password, and

clicking on Nk ey your slectronic signature.
[ Yes, | have a disability, or have had one in the past

Right to Withdraw Your Consent: You
[ .1 do not have a disability and have not had one in the past cectonical. Fyou shoose o withdraw your consert, he appicaton process wil b rrminates. Y may widiaw you consert by
O 1 donotwantto answer Gontagiing the Company.
Yes, | have read and consent to the terms and conditions. *
PUBLIC BURDEN STATEMENT: Paperviork 1995 no persans 0 O

unless s survey Sminvtesto

complete.

Follow Us

0000 oooo0

witkdoy
o

©2024 Workday, inc. Al rigrts reserved.

Save and Continue Save and Continue

©2028 Workday.Inc. All ights reserved.
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Candidate will complete required fields
=== and will review the confirmation page

4 Back to Job Pos

Internal Audit Analyst

MyInformation My Experence Applcation Questions  Voluntary Disclosures el icenty

Review

My Information

How Did You Hear About Us?
College/university
Have you ever previously worked for s or any of our affiliates (Delta Dental, Roosevelt Innovations, The
4100 Group, Red Cedar, Renaissance)
Home Search for Jobs can

e O DELTADENTAL  Careers

Legal Name
Tyson Walker

1 have  profered name Welcome,

No

Address
123 Shaw Lane
East Lansing, M 48323
My Tasks

United States of America

About Us

& DELTA DENTAL

Email
Jobtest@gmal.com

Phone
(517) 885-5566 (Mobile) At Delta Dental, our employees go All In
~ for themselves, their colleagues, the
company and our communities. It's a

mindset, feeling and attitude we wrap
around all we do. We celebrate diverse

Work Experience nead e v
Work Experience 1 You have no tasks.

JobTitle

Basketball Player

Company
Michigan State University

Location
East Lansing

1 currently work here. My Applications
As we are evaluating your qualifica

From
172020 interest in joining our team!

ns, we may contact you to provide additional information. Thank you for your

Role Description
Played Basketball Active (1) Inactive (0)

Job Title Job Req My Application Status Date Submitted Action

Internal Audit Analyst JR100318 January 26, 2024

Education
Education 1

School or University
Michigan State University

Degree
Some college

Field of Study

Kinesiology

From o (Actual or Expected)
NoResponse No Response

®

Languages
No Response

Resume/CV

6/4/2024




Recruiter view

_— Get the Workday Mabile Apy

= MENU W Q search Your Organization 0: hac?. *
JR100318 Internal Audit Analyst (Open) - o

os

ol

Recruiting Start Date

2|

01/24/2024 - 2 days ago [ )

2 0 0

Target Hire Date 01/24/2024 - 2 days ago

6/4/2024

Review Interviewing Offered
Primary Location @ DDMI - Okemos -
1o
Overview Details Organizations Qualifications Job Postings
Candidates Compare Candidates for Job Requisition
( All Active Candidates ) C Awaiting Action ) C Extend My Search ) .
You will
) know what step is
Review next based.on the e Biciground Che .
Review icon under

Mo Fiters Applied ”Awa itin g M e” Saved Filters | select one v
2items Overview Contact Questions Experience Resume =@ S

Job Z= Awaiting M Task N Date Applied s R Current Titl Current C: Text J‘\m: Added b

Application  Disposition | A¥@iting Me ‘nction 1ask Name ate Applie ource esume urrent Title urrent Company as Appl ITo led by

Review 1 [ ] 01/26/2024 Campus -> College/University TEST+Resume.pdf Basketball Player Michigan State University 1 Extemal Career Site -
Review Decision B
O Review 1T e 01/26/2024 Internal -> Current Employee a TEST Resume.pdf 1t
H Review Decision
4 “ »
° -_' Decline 1| Send Message 10 |




MENU

Select next steps for candidate

For: JR100318 Internal Audit Analyst

oo
oo

QHRB B8 B @D

O]

r ™
(Actions )

=B B4 @

Phone Email

‘Summary

Overview
Attachments
Questionnaire Results
Interview

Sereening
Employment Offer
Personal Notes
Recruiting History

Activity

6/4/2024

Phone Number
=

® Location

Active Job Applications (1)

18 Internal Audit Analyst (C100151)

Locatien: uumi - ukemnos | Date Applied: 01/26,/2024

Decline These Applications

Work History

CurrentJob  4years  Total Jobs 1  Total Experience

Experience

Michigan State University

Basketball Player | January 2020 - Current (4 years, 1 month) | East Lansing

Q Search

= Email

B Jobs Applied to
& 3

4 years

Recruiter Phone Screen
Manager Review /
Assessment

Schedule Interview

Move Forw: v Decline

Job Application Details

Job Requisition  JR100318 Internal Audit Analyst (Open)
Location @ DDMI - Okemos

Date Applied 01/26/2024 02:20:49 PM

Source Campus -> College/University
Hiring Manager

recruner
InProgress 1item

Step Awaiting Me

Q Review Review Decision

Education

Michigan State University
Some college | Kinesiclogy

Languages

none entered

Websites

Get the Workday Mobile App x
Vour Organization ID: rhsc2 9

-

7D|]nmn.'| H

Awaiting




Phone screen

COITIPlElE Questionnaire 'Recruiter Phone Screen for Screen: Tyson Walker - JR100318 Internal Audit Analyst (C100151) =

Recruiter Phone Screen

e Select Date of Phone Screen

- * Enter Name of Recruiter that completed the Phone Screen

HH/DD/YYYY [

Recruiter Name

e Select Recommend or Do Not Recommend

Please make a determination on the next steps for this candidate.

() Recommend

(O Donot recommend

6/4/2024




Manager review

oo
=]

o =

®

Get the Workday Mobile App e
w Q search A8 vour Orgznization ID: hacz 1
JR100318 Internal Audit Analyst (Open) - x [T T
You have submitted
- Up Next: |
Recruiting Start Date  01/24/2024 - 2 days ago X Internal Audit Analyst (C100151) - Screen Candidate | Due Dat.. 1 0 0 ©
Target Hire Date 01/24/2024 - 2 days ago N View Detalls
) Review Interviewing Offered [Fl
(o}
Primary Location @ DDMI - Ckemos gy Recter
Overview Candidates Details Organizations Qualifications Job Postings
Candidates Compare Candidates for Job Requisition
< All Active Candidates > < Awaiting Action ) C Extend My Search )
1 1 - - - - -
Review Screen me

No Filters Applied

Saved Filters | select one v
2items Overview  Contact  Questions  Experience  Resume = 0o @ "
b Awaiting &B
(] pplicetion  Step/ Disposition  Awaitng e ety TaskName Date Applied  Source Resume Current Title Current Company as Text sopicd | Acdad by
O Manager Review 1 01/26/2024 Campus -> College/University B e pdf Besketball Flayer Michigen State University 1 Exemal Career Site -
Screen Candidate
[ e Emma Review O Reviews 1 e 01/26/2024 Intemal -> Current Emplovee = TEST Recime adf 1 Emma Lalumendre

@ o
W

®

6/4/2024




Will also show in Inbox

Here's What's Happening It's Friday, January 26, 2024
Awaiting Your Action Important Dates
Manager Review: JR100318 Internal Audit Analyst (C100151) F:B Birthday €
e My Tasks - 5 minute(s) ago
DUE 01/28/2024

FEB  Anniversarv s
e Compensation Review: BB 12.06.23 Test 2 - Annual Merit Review for
My Tasks - 1 month(s) ago
FEB Birthday @@
20
e Compensation Review: BB 12.06.23 Test 1 - Annual Bonus Review for

My Tasks - 1 month(s) ago Go to Team Calendar

& Goto My Tasks (14)

Your Top Apps
Team Highlights

5 My Team Management

6/4/2024




Manager: Click on proceed or do not
proceed

= MENU w Q Search [®)] @ § a

- S
@ My Tasks e All Items Miems
— e
Q  search: All items | ‘ 1y | Phone Number il o .
| [ . B e B - Job Application Details
$4%  Advanced search Job Requisition  JR100318 Intemal Audit Analyst (Open) el
@ |Location B #“bs“p"“ﬁ“ Location © DOMI- Ckemos
(©  saved Searches ~ Manager Review: _ 01/26/2024 ¥
JR100318 Interal Audit Analyst Date Applied  01/26/2024 02:20:43 PM
(c100151)
Source Campus -> CollegerUniversity
€ Filters o Due: 01/28/2024
B8 Summary
?o;\;;en:mmn‘:jwie‘v: ungf.na.za 12/06/2023 ¢ Active Job Applications (1)
‘est 2 - Annual Merit Review fo ;
Archive E Overview
Analyst (G100151)
ty Attachs its S
Effective: 12/06/2023 Z] Sehments Location: DDMI - Okemos | Date Applied: 01/26/2024
: InProgress 1 fem = ol £ o BB
B sukapprove ) [(]  Questionnaire Resuits 9 N
Compensation Review: BB 12.06.23 12/06/2023 Step Awalting Me
Test 1 Annual Bonus Review for & interview
8. Manage Delegations Q Manager Review Screen Candidate
- [#  screening -
Effective: 12/06/2023 . R
o] Employment Offer
Compensation Review: 11/30 AB  11/30/2023 .
Test ‘f’:r w [E  Personal Notes Work History
Effective: 02/13/2024 ©  Recnuiting History Current Job  4years  Total Jobs 1 Education
N Activity Total Experience 4 years Michigan State University
Performance Discussion: Manager  10/04/2023 Some college | Kinesiolooy
Evaluation: 2023 Annual .
Reminders .
Performance Appraisal.2 (OLD): © Experience
Michigan State University
Effective: 12/31/2023 Basketball Player | January 2020 - Current (4 years, 1 month) | East Lansing

Languages
Played Basketball
Performance Discussion: Manager  10/04/2023 ¢ %
Evaluation: 2023 Annual

Performance Appraisal.2 (OLD):

6/4/2024




If completing an assessment: Log
assessment date, any comments and type

of assessment

= MENU w Q Search ®] @ @ a

@ My Tasks I All ltems T tems Assess Candidate xd & 0

oo
oo

a Q  search: All items ‘ ‘ T | Created: 01/26/2024 | Due: 01/28/2024
[E]  Allitems —

o
B

%1% Advanced Search =

Q - =
(X saved Searches v Assess Candidate: 01/26/2024 ¥y
illa JR100318 Internal Audit Analyst
(c100151) Jobs Appliedto 1 Hiring Manager
£ Filters “ Due: 071/28/2024 Action Required  Assessment Recruiter
{{é} Source () Success
Terminate: 01/26/2024 v
_ ) Fail
Archive Due: 01/26/2024 overallDate *
Effective: 01/26/2024 () Incomplete
Overall Status * | [Search =
@ Bulk Approve One-Time Payment for Referral: 01/22/2024 <%
Comment
£, Manage Delegations
Due: 01/23/2024 £
Effective: 01/22/2024 D tems /B
Manage Individual Rates: Benefit 011572024 gy *Assessment Test Score Status Date Comment Results URL.
Effective: 01/15/2024 No Data

enter your comment

/2024 12{

Effective: 01/14/2024

Dracace Histars

024 vy ‘ v

@ Effective: 01/13/2024 - ( Save for Later ) ( Cancel )




Interview or create an offer

= MENU w Q Search [®) & @ a

.
pa Phone Number Email
o &= =] Job Application Details
Job Requisition  JR100318 Internal Audit Analyst (Open) @
@ Location [ Jobs Appliecto
1 Location @ DDMI - Okemos
® =
Date Applied 01/26/2024 02:20:43 PM
Source Campus -> College/University

P Active Job Applications (1)

o 18 Internal Audit Analyst (C100151) Assessment Decision
Overview Location: DUMI - Ukemos | Uate Applied: 01/26/2024

Assessment

Actions In Progress 1item

oo
(=7

Attachments

B BE

Questionnaire Results

R e = B o

Step Awaiting Me Awaiting
Interview
Q Assessment Make Assessment Decision 1
Screening -
Employment Offer
Personal Notes
e Work History Education

Recruiting History

Current Job  4years  TotalJobs 1  Total Experience 4 years Michigan State University
Activity Some college | Kinesiology

Experience

Michigan State University

Basketball Player | January 2020 - Current (4 years, 1 month) | East Lansing

Languages

Played Basketball
Gl o none entered

‘ Websites s

Decline =

Create Offer




Scheduling an interview

Conference rooms can be added

Schedule Interview JR100318 Internal Audit Analyst (C100151)

Signed in to Microsoft Outlook as: M

Sign Out

Date *

Time Zone *

% GMT-05:00 Eastern Time (New
York)

1item s

=
() oOrder  *Iinterviewers *Duration (in minutes) Interview Type Notes

| ® ! | | A

4 3

% InPerson

~ Room Selection

Use Same Location or Room

O

Rooms

T

X OK-B1-1stFloor-HR1

Overall Comment

)
=D ©

6/4/2024




Review and click Schedule
m " e o @ P a

o Schedule Interview _ -JR100318 Internal Audit Analyst (C100151)
88
A Time Zone
GMT-05:00 Eastern Time (New York)
o]
Today < > Monday, January 29, 2024 Day ¥
1l
o o 10aM 1AM 1zem 1Pu 2 s 2pu s orm 7em arm srm 10em
= '8:00 AM - 2:30 PM 2:30P | 3:00PM-4:00P
@ Busy Tentat | Busy
@& )
| OK-B1-1st
Fleor-HR 1

O | (= Cm D o) O

6/4/2024




Review, add manager who will be
completing interview, and click OK

6/4/2024



Don’t click on Open until feedback is

completed by Manager- this is who will be
on the meeting notice

= MENU W Q Ssearch 9] @ é

JR100318 Internal Audit Analyst

as (_
= Open detailed view 2
Job Requisition Workspace Summary View
o]
UI]I Candidates Details

Active (2) Inactive (0)
Review e Assessment Interview e e Hire
No Filters Applied
. o Filters Appliec Saved Filters | select one v
e
Zitems Overview  Contact  Questions  Eligiilty  Experience  Resume = L
Jobs
Job Step Awaiting , .
Soplication_ Disposiion AYElting Me et Teck Name Date Applied  Source Resume Current Title Current Company as Text Hoplisd e
Interen : @ 01/26/2024  Campus -> Callege/University [ Bt BasketallFlayer  Michigan State University B
Complete Questionnaire, Manage Interview
Feedback by Primary Recruiter

0 Review 1 e 01/26/2024  Internsl - Current Employee = B e Emr

Review Decision




Send meeting invite

F)é Cancel Meeting <é) v = v | & Teams Meeting ~ u ‘ Q Response Options v | [g@ Show As: |[Busy ~ [l Reminder: | 15 minutes ~ EE Categorize ¥ | Fd'h ‘ D.; View Templates
v

(i) attendee responses: 1 accepted, 0 tentatively accepted, 0 declined

This appaintment conflicts with anather one on your calendar.

B Title Interview with | (C100151) for JR100318 Internal Audit Analyst

Send

Update OK - B1 - 1st Floor - HR 1
Start time Mon 1/29/2024 f=] | 800AM ~| OAldey [ & Timezones

End time Mon 1/29/2024 | s00am + O Make Recurring

OK-B1 - 1stFloor - HR 1 [23\ Room Finder

Note: Manager name included but if video you
need to forward meeting notice to candidate

4 [¥]
In Shared Folder 633 Calendar - MMacGregor@deltadentalmi.com

6/4/2024




Candidate to complete questionnaire

£ jobtest@gmail.com

JELTA DENTAL Careers Home Search for Jobs Candidate Home Job Alerts

Welcome,

My Tasks About Us

Thank you for applying. Please review the checklist below to complete any assigned tasks related to your job
application.

& DELTA DENTAL

To Do (1) Completed (0)
At Delta Dental, our employees go All In

- for themselves, their colleagues, the
company and our communities. It's a
mindset, feeling and attitude we wrap
around all we do. We celebrate diverse

Task Job Title Job Req Task Status Date Assigned Action

Complete Questionnaire Internal Audit Analyst JR100318 Not Started January 26, 2024

Read More

My Scheduled Events

JR100318 Internal Audit Analyst
January 29, 2024 | 8:00 - 9:00 AM EST

My Applications

As we are evaluating your qualifications, we may contact you to provide additional information. Thank you for your
interest in joining our team!

Active (1) Inactive (0)

Job Title Job Req My Application Status Date Submitted Action

Internal Audit Analyst JR100318 January 26, 2024




A obtestggmai.com

O DELTADENTAL  Careers Home  SearchforJobs  CandidateHome  JobAlerts

Example of

journey awaits.

[ ] [ ]
Ap pI Ication —

Do you have relatives employed by the company? *

solectone v

Are you related to a dental professional? *+

[ssctone .

Have you ever been convited of anything other than a minor raffic citaion? *

selectone v

ectone v
Have you ev *

Pl *
hi 182
law of the State of Michigan. The Company is an Equal
P ligion, color, national origin, sex,
age, disabilty, tal stat 1 the cc
discharge, /or layoff,
investigation I hist
or with all third
Ihereby
PPl ployment.
p acquires.
ppl X Ihereby
plinary reports, lette of eprimand, .
corporate structure,strategies, afiliations,projects,plans, designs, rademarks, s, patents, inventions,trade secrets, i
promotions, customer s, customer i
Company. In the event of abreach of th competent
y a1
o bov hat any ol
arsing out of, includi claimfor tort,
breach of expr
under federal o state law, retalation, to
bt 1 AGREE THAT ANY ARBITRATION,

h 5.
'AGAINST THE COMPANY ARISING OUT OF MY EMPLOYMENT OR TERMINATION OF EMPLOYMENT, INCLUDING, BUT NOT LIMITED TO, CLAIMS ARISING,
UNDER STATE OR FEDERAL CIVIL RIGHTS STATUTES, MUST BE BROUGHT WITHIN 180 DAYS OF THE EVENT GIVING RISE TO THE CLAIMS OR BE FOREVER
BARRED. | WAIVE. To THAT MY To
ADUUDICATE SUCH CLAIMS AGAINST THE COMPANY IN STATE AND FEDERAL COURTS. 7. This abitration agreement does not () constiute a waiver of
employees 9 bor Relations Act,

il
oot cherme
o i g o
> Compary
of ed, federal statute. (3)
vy o oo e st sl
o
st .
f - X in
o) [ omea
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Scheduling an Interview

JR100318 Internal Audit Analyst (Open)
Recruiting Start Date  01/24/2024 - 2 days ago -] 1 1 O Notes
Target Hire Date 01/24/2024 - 2 days ago
Y Review Interviewing Offered )
Primary Location ©@ DDMI - Okemos
Overview Candidates Details Organizations Qualifications Job Postings
B B No notes yet.
Details Requisition Compensation Interview Team
Requisition Details Hiring Requirements
Job Details
Job Requisition JR100318 Internal Audit Analyst (Open)
Supervisory Organization Job Profile Internal Audit Analyst
Number of Openings 3 available | 0 unavailable | O filled | 3 total Job Families for Job Profiles (empty)
Positions Internal Audit Analyst (Unfilled) Worker Sub-Type Regular
Internal Audit Analyst (Unfilled) Worker Type Employes N Otes can be com pleted h ere
Internal Audit Analyst (Unfilled)
TimeType Fulltime but should only be
Referral Payment Plan Referral Bonus
. . Employee Coniract Type (empty) completed by recruiters
Available For Hire Yes
Compensation Grade 24
Hiring Freeze No
Primary Location @ DDMI - Okemos
Requester Taylor Ward %
Primary_Inh Prctfinn | aration @ Akemne M




Check Inbox

MENU W Q Ssearch

Good Afternoon, On Behalf of:

Awaiting Your Action

JR100318 Internal Audit Analyst (C100151) by
My Tasks - 19 minute(s) ago

Compensation Review: BB 12.06.23 Test 2 - Annual Merit Review for

My Tasks - 1 month(s) ago

Compensation Review: BB 12.06.23 Test 1 - Annual Bonus Review fo

My Tasks - 1 month(s) ago

A Go to Mv Tasks (14)

6/4/2024

It's Friday, January 26, 2024

Important Dates

FEs  Birthday @
1
FEB Anniversary ¥y

FEB  Birthday @
20

Go to Team Calendar



Manager will need to send feedback

Q Search
All ltems 155 ftems
Q  Search: All ltems ‘ ‘ LN ‘
4 Advanced Search
Interview: -JR100318  01/26/2024 <y

Internal Audit Analyst (C100151)

Requires your attention as information has been ch...

Terminate: 01/26/2024
Due: 01/26/2024
Effective: 01/26/2024

One-Time Payment for Referral:
- Government
Programs Implementation Specialist

01/22/2024 ¢

Due: 01/23/2024
Effective: 01/22/2024

Manage Individual Rates: Benefit
Change - Marriage :
on 01/15/2024

01/15/2024

Effective: 01/15/2024

6/4/2024

o P ¢

I Return to selected item I

Manage Interview Feedback -JR100318 Internal Audit Analyst (C100151) (==

W @& o
Created: 01/26/2024
7 (517) 889-5566 (Mobile)

B4 jobtest@gmail.com

Jobs Appliedto 1
Stage Interview

Source Campus -> College/University

Hiring Manager

Recruiter

{ Send Back




Interview Details

Manager | |
Time Zone  GMT-05:00 Eastern Time (New York)
[}
p rOVI d es Start Time  01/26/2024 08:00 AM

f d b k End Time  01/26/2024 09:00 AM
e e a C Notes (empty)

Overall Feedback
Note:

Feedback is
Overall Rating * | select one v

not sent to
manager

4 - Recommend for a different Position

until Process History
3 - Highly Recommend

interview is
Give Interview Fq 2 - Recommend
completed Analyst (C10015

1 - Do not Recommend

«D oD

6/4/2024



Click on Move Forwardto make an
offer

Overview Candidates Details Organizations Qualifications Job Postings -
|«

Candidates Compare Candidates for Job Requisition

@ C All Active Candidates )C Awaiting Action )C Extend My Search )

1 - - 1 - - -

[=]]

Review sment Interview nd Chec e
No Filters Applied Saved Filters | select one v
2items Overview Contact Questions Eligibility Experience Resume I =gl B3 0
Job Step / " Awaiting . y
Ppplication  Disposition AVAiting Me action Tesk Name Date Applied Source Resume Current Title Current Company as Text A

Interview 1 o 01/26/202  Campus-> College/University a TEST+Resume.pdf  Basketball Player Michigan State University -
4

Make Interview Decision

[} Review 1 { 01/26/202  Internal -> Current Employee E TEST Resume.paf
4

Review Decision

@ Decline ) ( Send Message )| ‘ ..‘




Fill out mandatory™* items

w Q search e} d
Initiate Offer for - - JR100318 Internal Audit Analyst
Start
EEE ...
(Compensation
Target Hire Date (Job Requisition) z
on=Time payment
01/24/2024
Summary
Hire Date *
01/29/2024

Hire Reason *

Hire Employee > New Hire

Logation *

DDMI- Okemos

Change
Salary only. If et e
other items —

wrong, get

with CORE

Job Details

Job Profile z

Internal Audit Analyst
Business Title *
Internal Audit Analyst
Working Time

Location Weekly Hours Va

40

Default Weekly Hours

40
Scheduled Weekly Hours W O l O ®

40




Can add one time payment, if needed

plementation - rhsc2
behalf of: Taylor Ward
= MENU w Q Ssearch ®] d
Initiate Offer for Tyson walker (C100151) =+ JR100318 Internal Audit Analyst
e
i
£ One-Time Payment
@ st Summary
(Compensation

ik Effective Date * Z
fred Summary .

Employee Visibility Date

Reason

Total Amount Requested

0.00 USD

Payment

Add

D () =




NU

w

Initiate Offer for

6/4/2024

Q search

= JR100318 Internal Audit Analyst

st

OneTime Payment

Summary

Compensation

Total Base Pay

Total Base Pay
6000000 USD Annual added

Guidelines

Total Base Pay Range
@ 43,500.00-79.200.00 USD Annual added

Compensation Package
@ General Compensation Package added

Grade
24 added

Grade Profile
@ Salary added

step
(empty)

Progression Start Date

(empty)

Salary

Assignment Details
@ 60,000.00USD Annual added

Plan Name
 SalaryPlan added

Effective Date
©01/29/202¢ added

Hourly

Allowance

Merit

‘Assignment Details
@ 3.00% Annual added

Plan Name
@ Delta Dental of Michigan Merit Plan  added

Effective Date
©01/29/2024 added

Bonus

Assignment Details
© 8% Annual added

Plan Name
@ Delta Dental of Michigan Bonus Plan added

Effective Date
©01/29/2024 added

Commission

Initiate offer

®




Create offer letter

oo
oo

]

o]

oo
on

QPR B @D

a

Summary

Overview

Attachments

Questionnaire Results

Interview

Screening

Offer

Personal Notes

Recruiting

Activity

6/4/2024

Q Ssearch
= Phene Number ) = Email
Location [F Jobs Applied to
@ B

Active Job Applications (1)

] 8 Internal Audit Analyst (G100151)
Location: DDMI - Okemos | Date Applied: 01/26/2024

Offer

Decline These Applications

Work History

CurrentJob  4years TotalJdobs 1  Total Experience 4 years

Experience

Michigan State University
Basketnall Player | January 2020 - Current (4 years, 1 month) | East Lansing

Played Basketball

Timeline

Exempt Offer Letter

S View All

Job Application Details

Job Requisition  JR100318 Intemal Audit Analyst (Open)
Location @ DDMI-Okemos

Date Applied  01/26/2024 02:20:49 PM

Source Campus -» College/University

InProgress 1 item

step Task Awaiting Me

Q Offer Exempt Offer Letter Generate Document

Education

Michigan State University
Some college | Kinesiology

Languages

none entered

Websites

none entered

o P €

e B0 7 B

Awaitir




Update letter format, if needed

Exempt Offer Letter sourcs: offer

File Edit Format Insert Layout

& Paragph v |12 v | B I U 5[ Av s

@ E o=

EastLansing

T - Green font pulls

Wie at | Delta Dental Plan of Michigan, Inc. | are pleased to offer you the | Intemal Audit Analyst | position in our

Coip Aucit & Advisory Ser . department. As discussed, your starting annual base salary wil be | $60,000.00 ro I I l
In addition to your base salary, | Delta Dental Plan of Michigan, Ine. | Annual Incentive Compensation Plzn provides
you with an annual incentive target opportunity of |8 % of your annualized base salary, based on the achievement of

o« e,
comporate and individual performance goals. If esmed, your annual incentive award will be based on your

compensated hours from your hire date through December 31 .

This offer of employment is contingent upon successful completion of a background check and drug sereening. As

with all exempt and non-exempt employees of | Delta Derttal Plan of Michigan,Inc. ., your employment will be AWl

.
Also as discussed, your tentative start date will be ( January 29,2024 . In compliance with the Immigration Reform I n C o r re Ct ’ r e q O r

ana Control Act, you must also present us with documents, which idemtify you and indicate you are eligitle to work in
the United States. This must be done within thre days of hire.

core needs to
be corrected

rayor wara
Talent Acquisitien Specialist

‘enter your comment

Proces

T
Exempt Offer Letter— Awaiting Action

D o

®

6/4/2024




Recruiter: Review and then Submit

-
X Preview
Q a
January 26,2024
Dear
We at Delta Dental Plan of Michigan, Inc. are pleased to offer you the Internal Audit Analyst position in our Gorp Audit
& Advisory Ser department. As discussed, your starting annual base salary will be $60,000 00.
In addition to your base salary, Delta Dental Plan of Michigan, Inc. Annual Incentive Compensation Plan provides you
with an annual incentive target opportunity of 8% of your annualized base salary, based on the achievement of
corporate and individual performance goals. If eamed, your annual incentive award will be based on your
compensated hours from your hire date through December 31
This offer of employment is contingent upon successful completion of a background check and drug screening. As
with all exempt and non-exempt employees of Delta Dental Pian of Michigan, Inc., your employment will be ALWilL
Also as discussed, your tentative start date will be January 23, 2024. In compliance with the Immigration Reform and
Contral Act, you must also present us with documents, which identify you and indicate you are eligible to work in the
United States. This must be done within three days of hire
Once again, congratulations! If you have any questions, please feel free to contact me at 517-347-5820.
Ginnarahs -
« »

enter your comment

Process History

®
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Comp partner to review awaiting tas

MENU w Q search

o # ¢

Here's What's Happening It's Friday, January 26, 2024

Awaiting Your Action Important Dates

-

a offer for Job Application: - JR100318 Internal Audit Analyst (C100151) é“;‘ Anniversary ¢
My Tasks - 4 second(s) ago

FEB i

Absence Request R T Anniversary ¥¥
B MyTasks- 3 hour(s) ago

DUE 01/29/2024
FES Birthday @
20
Absence Request:
BB MyTasks- 4 hour(s) age

Go to Team Calendar
DUE 01/29/2024

5 Goto My Tasks (113)

Your Top Apps

Team Highlights My Team Management

workday.




Review and Submit (if approved)
Don’t Accept if update is needed

Q search O & §

e Print Generated Document  Review Documents for Offer for Job Applicatian - JR100318 Internal Audit Analyst (C100151) ==+ i @ 0
T Created: 01/26/2024 | Updated: 01/26/2024

Documents
* Document m Exempt Offer Letter 2024-01-26.paf

Instructions  Click Submit to Approve Offer Letter
Click Don't Accept to reject offer letter and include a comment

Comment

‘ ( oro ) (Cowirian ) (o) G wor k d Q Y®
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Candidate reviews and accepts

Welcome,
My Tasks About Us
Thank you for applying. Please review the checklist below to complete any assigned tasks related to your job .
apolication & DELTA DENTAL

To Do (1) Completed (2)

Task Job Title Job Req Task Status Date Assigned Action
‘ Your Delta Dental
Review Offer Letter Internal Audit Analyst JR100318  MotReviewed  January 26, 2024 Ou = ta e ta
journey awaits.
N
My Applications Review Document
As we are evaluating your qualifications, we may contact you to provide additional information. Thank you for your B 01 Lo 200
interest in joining our team! B
Active (1) Inactive (0) —————

—

Job Title Job Req My Application Status Date Submitted Action ;“_’4“*

Internal Audit Analvst JR10031R January 26 2024




Once accepted, tasks will show for
candidate

Welcome,

My Tasks About Us

Thank you for applying. Please review the checklist below to complete any assigned tasks related to your job

application. A DELTA DENTAL

To Do (2] Completed (3]

@ ? @ At Delta Dental, our employees go All In
- for themselves, their colleagues, the
company and our communities. It's a
mindset, feeling and attitude we wrap
around all we do. We celebrate diverse

Task Job Title Job Req Task Status Date Assigned Action

Enter Date of Birth Internal Audit Analyst JR100318 Not Started January 26, 2024

Enter Social Security Read More

Internal Audit Analyst JR100318 Mot Started January 26, 2024
Number

My Applications

As we are evaluating your qualifications, we may contact you to provide additional information. Thank you for your
interest in joining our team!

Active (1) Inactive (0)

Job Title Job Req My Application Status Date Submitted Action

Internal Audit Analyst JR100318 January 26, 2024




Candidate completes info

& fobtest@gm

& DELTA DENTAL Careers Home Search for Jobs Candidate Home Job

journey awaits.

& DELTA DENTAL

Update Identifiers.

National ID

Country *

United States of America v

National ID Type *

l Social Security Number (SSN) v

Identification Number %

i 364-52-8595 I

Issued Date
m/oD/YYYY [

Expiration Date

MM/0D/YYYY [

[ [ o
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Recruiter: Select HireRight
Background Check

Q. search 9] @ @ a

I All ltems 155items -
Q  search: All ltems ‘ | 1 ‘ Phone Number Email o i
o & = Job Application Details B
i Advanced Search Job Requisition
. E
N @ Location ® Jobs Applied to JR100318 Internal Audit Analyst {Open)
v Offer for Job Application: " 012612024 ¥y !
- JR100318 Internal Audit Location
Analyst (C100151
alyst ) @ DDMI - Okemos
~ Due: 01/28/2024
Date Applied
at
a
Terminate: 01/26/2024 01/26/2024 02:20:49 PM
Due 01/26/2024 E Active Job Applications (1)
source
Effective: 01/26/2024 ] 0. 100318 Internal Offer D ;
Audit Analyst (C100151) Campus > College/University
Location: DDMI - Okemos | Date
One-Time Payment for Referral: 01/22/2024 % El Applied: 01/26/2024
- Government [iren
Programs Implementation Specialist 2 g
e 0177372024 B serening
Effective: 01/22/2024
(B ofer InProgress 1 e 6. 26
Manage Individual Rates: Benefit ~ 01/15/2024 <y [EZ]  Personal Nates Step  Awaiting Me Awal
Change - Marriage :
on 01/15/2024 ©  Recting History Q  offer | Make Offer Decision
Effective: 01/15/2024 . =
Work History
Benefit Change - Hire . 01/14/2024 o]
on 01/14/2024 Current Job
Effective: 01/14/2024 y 4 years .
Physical and JRFS Education
HireRight Background Check Total Jabs L
Renofit Change - Hire 01/13/2024 % Ready for Hire
—___..on01/13/2024

Effective: 01/13/2024

i workKkaay.




Choose background package

Select Background Check Package

Errors and Alerts Found =

Criminal Only Package

DDMI New Hire
Package\T4G\RSVLTRed Cedar

Tyson Walke

DDNC Mew Hire Package

£ (517) 889-

DDNM New Hire Package

B4 jobtest@gr|
E @9 DDTN New Hire Package

Note: Once background
check completed, move
ready to hire

) DDTN New Hire Package w/Credit

Jobs Applied t

Renaissance MVR

Action Require]
Renaissance New Hire Package

Source Renaissance Pre-Employment Drug

Test Only

Hiring Manage O Self Adjudication Only

SSN VALIDATION

Recruiter
(7) TEST PACKAGE

Search

Error: The field Name is required and must have a value.

Description  (empty)

> Details

enter your comment

Process History

HireRight Background Check~ Awaiting Action

m ‘ SaveforLaler) ( Cancel )
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Scheduling an interview

behalf of: Taylor Ward

= MENU w Q Search [®) @

JR100318 Internal Audit Analyst
Open detailed view [2

wo
on

I

v Job Requisition Workspace Summary View
@
Once you see completion —
1la . Candidates Detalls
next step HRCORE.
v Active (2) Inactive (0)
&
. 1 - - - - 1
Review Assessment iterview ffes Background Chec Ready for Hire
v
No Filters Applied Saved Filters | select one v
iter
. 2tems Overview Contact Questions Eligibility Experience Resume
v
Job Sten | ARGk D lied S Re Current Tit Current G T J\uh: Added
Application Disposition Action 125K Name ate Applied  Source sume urrent Title urrent Company as Text App mm led by
01/26/2024  Campus-> College/University [ Dl Basketball Player  Michigan State University 1 ExemalCersersie  ©
.

Review Decision

O Review 1 ® 01/26/2024  Intenal -> Current Employee B TEST Resume pdf 1 Emma Lalumendre
v
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