
Beneficiary Changes
Action:  Employee
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Click on View Profile
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Click on Benefits and My Beneficiaries 
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Add or edit beneficiary 

6/4/2024 4



Fill out required info when adding

6/4/2024 5

*= required

Make sure you 
indicate the % you’d 
like each beneficiary 
to receive. Total must 
equal 100%.



Add Address
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Submit and click To Do
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Adjust benefits for new beneficiary, if 
needed
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