
Address Change and 
Emergency Contact

Action: Employee
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Address Change
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Click on View Profile
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Click contact 
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Click Contact  and edit to change 
address
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Edit or add Address 
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Click to edit



Click submit
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Add or change 
emergency contact

6/4/2024 8



Click contact 
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Click add and add contact
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Click submit

6/4/2024 11


	Address Change and Emergency Contact
	Address Change
	Click on View Profile
	Click contact 
	Click Contact  and edit to change address
	Edit or add Address 
	Click submit
	Add or change emergency contact
	Click contact 
	Click add and add contact
	Click submit

