
Feedback
Process: Employees or Managers can give feedback to others 

Action done by: all Employees

Visibility: The person giving (under feedback given on their own profile) 
and the person receiving feedback, HR Admin, HR Talent Admin, HR 

Partner, Manager, Management Chain
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Overview:
Employees and Managers can send feedback to other people in 
the organization. 
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Start “Give Feedback”
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Type “give feedback” in the search bar; then click the task



“Give Feedback” – Select Worker 
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Type employee’s name then; hit ok



Write Feedback and Select Badge 
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Write in the feedback 
section; be sure to make 
the feedback specific and 
meaningful

You may also select a 
badge if you wish



View Feedback
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Employee Profile

Actions

Talent

You have the option to 
view feedback that has 
been given to you or that 
you have given



To Request Feedback
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Employee Profile

Actions

Talent

“Get Feedback on Self”



To Request Feedback
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Select one or more 
people to ask for 
feedback. 

Be sure they are people 
who know your work well 



To Request Feedback - GIVEN
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Here is what the person 
you asked will see…

1) In the Workday Task 
List

2) In an email sent from 
the system



To Request Feedback - GIVEN
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Answer the question and 
submit.



To Request Feedback – 
READ WHAT WAS GIVEN
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Read from the link on the 
email notification

Or 

Profile 
Actions
View Feedback
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